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1.9.9 TrFer Wie: Weeyl, HeWnR, A, Qeiear, deadna iy wEn ewd, 19,
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. WHIT Sifg® TUET (General Mental Ability Test) (3% 3S)
2.1 Verbal reasoning : series, analogy, classification, coding-decoding, direction and

distance sense test, ranking order, logical reasoning and analytical ability
2.2 Non-verbal reasoning : series, analogy, classification, matrices, figure formation and
analysis, water images, mirror images, embedded figures

Page 2 of 8



forga Fewe smamT
TEE §aT, TE 698, T8 &, 9ed TWEH AraHba qaht
G/ AANE WA Tqard! TEaHH

2.3 Quantitative aptitude : arithmetical reasoning/operation, percentage, fraction, ratio,
average, profit,& loss, time and work, data interpretation
3. English Language Competence Test (10 Marks)

3.1 Comprehension: Questions will be asked based on the passage about 200-250 words
given. The questions will try to accommodate the following areas: Fact finding,
Inferential, Core theme, True/false identification, Issues raised and Language based

3.2 Vocabulary: Questions will be asked to assess their grasp on the English language
vocabulary. The questions will be of the following nature: Meaning of the words
(literal/figurative/contextual), Single word for expressions, Synonyms/antonyms,
Derivatives and Homonyms/homophones

3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories: Agreement, Tense
aspect, Parallel structures, Clauses, Modifier, Conditionals, Phrasal expressions, Shifts

(tense, number, person), Transformations, Varieties, Prepositions/conjunctions and
Parts of speech

(@' @) : - YEIRT 9 U8 qRaWe Afer (10 &%)
. GEIAWTG N
1.9 Toma Fowe AR e, SEATcHsE ST, HEE T Fawe e
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. Toga e ST U9, 00y T4 faga FawT ARt FasmEet, 206y
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.90 SEIRTT GETHT ATIROM T AR GEIRTT GEE
R. WESME SHAEAIT AT QWS qar Jare

R HEWE HAEAITH] ATURO, {@d Taw Taqad Jar

R ESANE FATHT AT, Hr, farerar T sqfHeer

3 eSS dA JAE
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3.¥ WIS T iehias qeaxl T faiEedr sqaedm
3.4 TAERE, ST AR, HTEA SR, Sl S
3% ol GBI AHEH qrETE e AEEr
3.9 gHEI EIE T YEER Har
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(Computer Skill Test Practical Examination Scheme)
kD] g | 98Er gl [ERCELREED EH KLE
Devanagari Typing Y A® | % FAE
English Typing Y A® | % FAE
et A T ‘o AT Word P!rocessmg R AF
(Computer Skill Test) (Practical) Presentation System 192 e
Electronic Spreadsheet Q1 AT 10
Windows basic, Email and ‘
Internet 1 9%

Contents
1. Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus
Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar
Searching files and folders
Internet browsing & searching the content in the web
Creating Email ID, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)
2. Word processing
Creating, saving and opening documents
Typing in Devanagari and English
Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering
Creating and Manipulating Tables
Borders and Shading
Creating Newspaper Style Documents Using Column
Security Techniques of Document
Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents
Mail merge

3. Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.
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Electronic Spreadsheet

« Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

o Creating, Opening and Saving Work Book

« Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins and

text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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ISl a1 TEEETY Typing Skill Test 3 AT He¥™
q. @RE Typing Skill Test &1 TR 940 Teae®®! U3l Text G5 T T80 ATGR A3 U
A -

quﬁﬁ% (Correct Words/Minute) e 5
Y W HH g T id e saa o AT

Y AT |l AT AG) T .Y WRET BH [E wed Wi [ee amd 0.0 ¥g
.Y AT | AT FEl T Q0 WAl HH g R Wi FHe ada 0.9% ¥§
Q0 a1 |l AT FEl T 4.4 WeaT HH F e Ui FHHe aa q.00 ¥F
9.4 A1 A AT TG T 9L HRRT B YF T8 Wi Fee saa 1.}% 9%
QY a1 AN AT FE T Q0.4 WRRT HH F ¥R U [e add .40 qF
Q.4 A1 AN AET FEN T R0 WAl HH G ¥R Ui [e add q.0% o
R0 AT A WET FET T .Y AR HA Y WEE Y M arad .00 #F
.Y AT QET TG T Y, WET FHH Y W U S AT Y AqF
Y AT A OWET GET F qR U e ada .40 ¥F

3. English Typing Skill Test &I T 200 ¥Eae®®! U3l Text [deg T 8@ ATAR AF W&

quﬁﬁﬁ'd(CorrectWords/Minute) e AF
& WG FH Y[G YE8 W (e amd o g
& A1 W AeaT At T & Al BA g R Yid AT aa 040 g
R AT |l WET F&l T R Wal HH YF R Wid e ad 0.8% #F
93 A1 AN AT TG T Y WRRT HH YF R Ui e aad q.00 A
QY a1 AN HET qE T 46 WRET HH G R U e add .4 o3
9C a1 | AT FEl T R WRRT HH YF R Ui e aad 9.0 ¥F
QA A WD AT T RY HET HA Y WeE Y e A .04 3
Y AT Al AT FET T 0 WET HH UE ER U e ard .00 ¥F
0 AT FWEET A T 30 Wl HH E WeE U (M amad Y AT
30 97 91 9T AE g ¥eE W e add .40 AT

3. ST @ TEARE Typing W fGSUHT Text e AR AN TRY WA Text 41 PR =%
g | [RguaT SRl a1 TEEE Text W Secliad €4 S@o® Tgardiesc ATrr Text AT
Punctuation 1T WIEHT ITSUAT TUFHT TEEHT AT T & | qea=na +e Formula TaRT 74
g wee id f=e (Correct words/minute) Fetferag |

Formula:
9@ weg 9id fAe (Correct words/minute) = (Total words typed — Wrong words)/5
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